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Personal Traits

 I describe myself as a team player and a hardworking person who is creative, committed, discipline and independent at work. Given sufficient time and appropriate resources and information, I will be able to learn, work and initiate better result for future company’s growth. 
Academic Qualification
Matriculation in Biological Science from S.t Patrick’s High School (Saddar. Karachi.)
Intermediate in Commerce from Govt College of Commerce & Economics Karachi.

B.Com. from Govt. College of Commerce & Economics.
Other skills
Diploma in Ms. Dos. Microsoft Windows and Microsoft Office from ATM Computer Institute. Dhoraji Colony Karachi.

Diploma in Computer Hardware, Repairing, Installation Trouble shooting and Peer to Peer LAN Networking from ATM Computer Institute Dhoraji Colony. Karachi

Languages Fox Pro, Visual Basic, Single module of Oracle.
  Personal Profile 

Father’s  Name: Muhammad Ahmed
Date of birth: 25/ Sept /1982  

Marital status: Married.
Nationality: Pakistani 

Religion: Islam

Languages: Have good Command in English, Urdu.

Cast  : Memon

CURRENTLY WORKING

I am currently working in ICM japan (Used cars exporters) as a Business Development Officer and Auction consultant since May 2017 till today.

Working in Jamaica, Guyana and Cayman Island and have sold 550+units so far. One of the senior sales agent of company and have many big clients and dealers working with me. I have very good experience of cars.

Previous Career History
1) Freelance Teacher in ATM Computer Institute from 1999 till 2000.

Position 

:  Hardware and Software teacher  
Assignments   
:  Teaching new comer student/fresher and giving knowledge of Microsoft software and hardware. Repairing computers and troubleshooter of the whole institute including LAN department.
2) Freelance Teacher in World Learning English Language institute from 1999 till 2002.

Position 

:  Teacher of English language / grammar.
Assignments   
:  I was polishing my own English language with teachers and on Principle request I was teaching students as a part time teacher freelance.

3) Assistant in Export International Textiles (An import/Export company of Home textiles) from 2000 till 2004

Position 

:  Assistant Export Deptt..
Assignments 
· Drafting emails and letters for all departments on behalf of Director.
· Correspondence with overseas clients, dealing with overseas customers,
· Checking export and import progress and managing documentation of exports. i.e Invoice, Packing List, Clearing Documents, E Forms, Tax Invoices and LCs etc. 
· Amending, drafting and managing maturity of L/Cs.
4) Assistant to Managing Director in Al – Karam Textile Mills (Pvt) Limited. from 2004 till 2006

Position 

:  Personal assistant to Managing Director.
Assignments 
· Managing all the Schedules, meetings, calls and travels of the Directors and managers, 
· Drafting e-mails and letters for all departments on behalf of Director.
· Correspondence with overseas clients, dealing with overseas customers like wall mart, Jessy Penny, One Dollar Shops in U.S. Tesco etc ,
· Checking Payment detail and making daily sheets of party payments for Yarn local purchase.
· Managing all purchase of Yarn from the market.
· Checking payment maturity of the Yarn and fabric suppliers and make sure to give payments on time.
· Check bank statements and reconcile for marketing and advertising department only.
· Making daily purchase and payments report on Oracle software. 
· Repair and trouble shoot all the computer in office. I had made all the hand work computerized.
· Recruitment of staff for factory and other jobs on behalf of Director
· Managing advertisement department and local / International commercials.
· Meeting with models and appointing models and designers for the product design and advertisement.
5) SUPERVISOR / PURCHASER IN AUHAD STEEL MILLS (PVT) LTD (MALAWI AFRICA) . HEADOFFICE IN KARACHI. From 2006 till 2010
Position 

:  PURCHASE AND QUALITY SUPERVISOR 
Assignments 
· Managing all purchase of Auhad Steel mills Africa from different cities of Pakistan and checking all their valuation and inspection.
· Drafting e-mails and letters for all departments on behalf of Director.
· Correspondence with mill in Africa from head office
· Checking complete accounts of Karachi branch including salaries of Mills staff etc.
· Recruitment of staff / Labor for mill from Pakistan and managing all their travel documents including Visa Documents, Immigration etc.
· Handling all Government Departments.
6) Self-employed / Own Business from 2007 till 2014.

Position  :  Director / proprietor of own company Bukhari Traders
· Trading of Home Textiles (Towels / Bed sheets)
· Manufacturing Towels on overhead.
· Sell in International Market like Dubai. Middle East, Africa, Malaysia.
· Dealing with International and Local Clients
· Managing all purchase and sell of the company.
7)  Supervisor in a Local N.G.O (Al- Meraj Welfare Trust (Reg) ) From 2014 till Date

Position  :  Supervisor.

· Handle all activities of organization. 
· Attend meetings and conferences. 
· Handle all accounts including receipt, payments and distribution.
· Handle all staff and recruitments etc.
· Raising of Funds for Welfare and distribute as require.
· Handle all Government / Legal departments.
· Handle all other International N.G.O including “U.S. Aid” and others, coordinate and correspond with other International Organizations.  

Travel Experience.

I had travelled to different countries like U.A.E, Malaysia, Africa (Uganda) and Thailand for business purpose.

Assets:  

· Flexibility, ability to multitask, perfectionist, detail-orientated and positive.

· Exercising initiative and meet strict deadlines with the ability to priorities.  

· Enthusiastic team player.

· Demonstrating ability to solve problems, remain focused, available, and flexible.

· Strong negotiation, communication & relationship building skills. 

· Strong in problem solving and resourceful in handling difficult situation. 
· Willing to work independently under minimum supervision, proactive and result-oriented.
· Have good command on English Language.
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