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Flat no A1/2 Maymar, 
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Gulshan-e-iqbal, 

Karachi.

Karachi, Pakistan.

Tel:  

+92345-2826018
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naveedk90@gmail.com  
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GLOBAL CAR EXPORTER




PERSONAL PROFILE                                                    







· I am an energetic and enthusiastic person who enjoys a challenge and achieving personal goals.
· Strong communications skills developed through 5+ years of close interaction with global and national clients.
· Strong team working skills demonstrated by working in groups during various challenging projects.
· Good organizational skills developed in a variety of deadline orientated situations.
· Collaborative team building orientation to work with people at all levels.
IT SKILLS













                  Packages:   Microsoft Office (Word, Excel, PowerPoint, Outlook)
                   Operating System:   Windows XP, Vista, Windows 7. ERP, SPSS
EMPLOYMENT HISTORY
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SBT Japan





           



Jun 2014 � Sep 2017       

International Business Executive 
· Increase the level of sales and business mix from individual clients and car dealers.
· Research and Database maintain an accurate and current database.
· Work on ERP software to maintain and record the data of clients.

· Professionally and effectively employs sales skills to achieve targeted sales.
· Develop and maintain relationships which benefit company and clients.
· Effectively communicate with clients via telephone and written communication
· Maintain a current and accurate knowledge of competitor products, be able to highlight their disadvantages and promote relevant benefits.
· Maintain accurate records of all contacts with clients.
· Identify and develop sources of potential clients.

CareersGiant





           



Mar 2011 � May 2014       Assistant manager & Immigration Consultant 
· Monitoring and responding to the clients/manager�s email.

· Take action on inbound calls and supporting client for inquisition.

· Arrange meeting of clients with managers for management decisions and for further actions. 

· Daily maintain records of clients and report to the line manager on regular basis.

· Follow-up with the customer�s appointments/meetings.
· Check CV�s/Resume of the people whether they are eligible for Immigration or Not.

· Write CV�s on International Standard.

· Fill up the Universities and Colleges forms of the students for Abroad.
EDUCATION













MBA







 Jun 2012 � May 2016
Iqra University

Bachelors of Commerce







 Dec 2007 � Dec 2010
University of Karachi
Higher Secondary Certificate (HSC)






May 2005 � May 2007
Gulzar-e-Hijri College (Pre Eng)


Secondary School Certificate (SSC) 






Apr 2003 � Apr 2005
Cambridge Public School (Science Group)
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